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y1Bp/MIT. 
I[pexropl 
/HK. CBeTna AgaMMMHal 

HHCTPVYKLH 3A CbXPAHEHHE HA [OKYMEHTM HA XAPTHEH 
HOCHTE 

Hacroutara McTpyKu per naMeHTMpa npa8Mn1aTa 3a CXpaeMe M apM8Mpae Ha 
AoyMeHT a XapTMeH OCMTen CbpKaLIM nM pa\M.PK0BOAMTeT a 
0pra3ausra onpepens cc 3arose noweu69Ta, 8 KO»TO Ce 
CXpaBaT M/Mn4 a084par p0yMeHTM, CA bpKaup mwM aM KaTO M3pM4HO 
oKyeTMTe ce KnaCMpMupaT no 0TH0uee Ha TX0TO M3non3Bae - panM le 
bgaT M3non38aHM no BpeMe Ha TeKyuaTa ye6a r0Ma MM Ca npeMMHanM 8 
apxws [loxyMer»Te, C/pKauM /MM aM, x0TO ce M3non3gaT 8 eepeBHaTa 
npaxrwxa ce Cxpaw8aT npM cewTe 0bu yCnOBM, 
1.Onpepensr e pHwocrMe mMua, oMTO 0nepMpaT M MaaT A00Tn AO 
oKyMeTMTe, 
2.Ocrypea ce orpawwe pocTn no nopxoAul HaMM, 
3. Opray3wpa ce nepwopwa npoeepxa a cnasaero a npa8naTa 3a non3Bae M 
CXpa4eHMe a 0yMewTMTe, CAI bpKaLIM IM AaHM 
4. [lp oHcTaTMpaHe a 0TOMS$ npa8MnaTa 3a pa00Ta pKOBOpMTenT Ha 
0prawaausra npepnpea pecrews a npenoreparssawe Ha Heper naMeHTMpaHMTe 
pecrews (3anose, npOMeM 8 0praM3au»Ta MmMcMeHMTe npa8Mn1a 3a pa00Ta) 
floeuewsra, onpepene 3a apxs, 1pa6ea pa 0Tr0apT Ha cnepHMTe 0nTMManM 
M3cK8a4Mg 
1.pa ca noapoofeonace, 
2. pa 6ar CyxM, neCHOnpOBeTpMBMM M M3OmMpaHM OT np9KO peCTBe Ha cHeBM 
ff 
3. npe3 Tx a He MMaBaT aam»3auMOMM, TOnnOpOBOpHM M fa300Tonn4Te/HM 
mrua; 
4. enexrpwecxara wHcTanau pa e 3axpTa, e ce p0nyKa M3non3Bae Ha 0TKpMTM 
ocBeTMTemHM M OT0nnwTemM ypepM 
5. npocrpacrseHara nonpepoa pa ocrypsea necen M yaobeH A0CTn A0 
CXpaHaHMTe 0yMeTM, 
6. pa e ocrypeHo cc cpepcrea 3a orpawasae a dM3MwecM p0CTn pe3 
Hapeg 3axmosau ccre cc cpepcrea a asapwe Aocnn 



wyKAMTe Ha 
Aecreau10TO 

0pr aw3au»re 3a 
38puea 006pa3HO 

[oxywerre pa ce cxpaHeaT 8 MeTamM Cena«KM MM eTaM uuaboBe 
[lea mr ronMuno Ce M38bpu8a 00OB#O nOMTBaHe Ha ap08Te noMeueM, 
ceTaHO c pe3MHpeKLR, pe3HCeKLS pepaTM3aMS 
B obuws nna Ha 0praM3auMTa 3a ynpa8nee npM KpM3M ce BKmOBa pa3pen1 3a 
necrBM9Ta M no OTHOueMe Ha apxM8a 
floppeaero Ha OKyMeHTTe 8 apx4BOXpaMMlaTa Ce M38puBa no 0xeMa 
w3rorsea no CTpyKTypHO-XpOHOnOreH npMHuMn. [lenara ouoacrpaMB 
poKyMeHTM ce nOCTaBRT M CXpaBaT 8 TBppM nan8M nM 8 KyT44. Tepp»Te nan1KM 
nope»p3are roMose ce cxpaHBaT Be epTMano nOnOeMe.B noMeuIeHMTa, 
onpegene 3a apxsoxpamuga, ce CXpaHSaT caMO p0KyMeHTM 
[locrn o apxea war cao procrwre nua, or08apuM 3a CXpaHBaHeTO M 
w3non3saero a AO0KyMeHTMTe OT a08M8a, Mg TOO npMCCTBMe- mMLa, 0T0pM3MpaHM 
pa 3spuear 0TpOn nO Ona3aeT0 M CXpaBaHeTO Ha AOKyMeHT4Te 
[loxyer»re ClbpKau wM a Ce M3non3aaT OT Cry»Ten»Te CrnaCHO 
BrpeuHMTe npa8Mn1a 
M3acmwero a A0KyMeHTM M38H 
cneuMan3pa [pas 0praM Ce 
3ax0opaTenCTBO M cnep mMcMeHO pa3peueMe OT pKOBOpMTen9 Ha 0praM3auTa 
3a gcKO M3HaCe M 8pLaHe Ha pOKyMeHTM M38H 0pr aM3au»Te e M3r0TB 
npepasareno-npwearene nporoxon, s xoro ce 0ncBaT A0KyeT»Te, 0npepen9 Ce 
Cp0KT 3a M3non3Bae M Ce peKnap4pa araMeHTT 3a Bp»ugaeT0 MM 8 ap848a 
flop» ycraossawe Ha mMnCM y8pekKaMS Ce Bp aeTO Ha AOKyMeHTMTe 8 apX4Ba 
ce ccTaB npOTOKOn cMeHO Ce yBe0M8a pKOBOpMTeT Ha 0pr aM3au»Ta 
[nwocroTo mue, orro8ap9u0 3a apxs, npoBep8a 0CTaBa M 0CTOMeTO Ha 
AoyMewrwre npepM M cnep M3non38ae 
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