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MHCTPYKLNSI 3A CEXPAHEHHWE HA JOKYMEHTH HA XAPTUEH
HOCHTEN

Hactoawara WUHCTpykuna pernameHTUpa npaeunaTa 3a CbXpaHeHWe U apxuBupaHe Ha
AOKYMEHTM Ha XapTMEH HOCUTENn CbALPNKALKM NWYHW AaHHU.PbKoBOAWTENAT Ha
opraHusaunaTa onpeZens CcbC  3anoees  NOMELIEHMATA, B  KOMTO  ce
ChXpaHABaT Winm dpxXUBMPaT OO0KYMEHTH, ChkABPHALWMW NWYHW O3HHW KAaTOo W3pPU4YHO
[OKYMEHTUTE Cce KnacuuuumpaT No OTHOLWEHWE Ha TAXHOTO W3NON3BaHe — Janu we
Bwpar vsnonssaHn no Bpeme Ha Tekywara yyebGHa roawHa MNW ca NpemuHanu B
apxve. JoKkyMeHTUTE, CbAbPXKalUM NWYHW O3HHW, KOMTO Ce W3NON3BaT B eXxedHeBHaTa
npaKkTuka ce CbXxpaHseaT npu cnegHuTe o6Lwm YCNOBKSA;
1. OnpeaenAaT ce ANLKHOCTHUTE NKLA, KOUTO ONEPUPAaT K MMAaT 4OCTLN A0
AOKYMEHTHUTE,

2.0curypssa ce orpaHuyeH [oCThN no noaxXoAsALy HauUMH;
3. OpraHnanpa ce nepuoguyHa NpOBEpKa Ha CMa3BaHeTo Ha NpaeunaTa 3a Nnon3saHe u
C"b)(pa HEHWE Ha AOKYMEHTUTE, CeAbpHallk NMWYHK AaHHK,

4. MNpwn KoHCcTaTMpaHe Ha OTKNOHEHWA B npasBunara 3a paboTa pPbLKOBOAWTENAT Ha
opraHusauwAaTa npegnpuema AelcTBWA 33 NpefoTEpaTABaHe Ha HepernaMmeHTUpaHuTe
AedcTeMA (3anoeedu, NPOMEHW B OpraHW3auWATa WNWCMeHWTe npaeuna 3a pabota).
MomewexmnaTa, onpegeneHn 3a apxue, TpAGBa ga OTroBapsaT Ha CNEOHMTE ONTUMAMNHK
M3WCKBAHWUA:

1.0a ca noxapoobeszonaceHu;

2. na BvbAaT CyxW, NECHONPOBETPMBMKM W M30ONWPAHK OT NPAKO AEWCTBME Ha CNbHYEBM
NMbMM,

3. Npe3 TAX Aa He MWHaBaT KaHanM3auWOHHW, TOMMOMPOBOAHW W a300TOMMMTENHM
NeTULWA;

4. eneKkTpM4ecKkaTa MHCTanauna Oa e 3aKpuTa; He ce AoNyCcKa W3MNon3saHe Ha OTKPWUTM
OCBETUTENMHK W OTONMAKNTENHA YpEeOu;

5. npoctpaHcTBeHaTa noapeanba fga ocurypAea neced M ygobeH gocTen Ao
CbXpaHABaHUTE AOKYMEHTM;

6. pa e ocurypeHo chkC CpeAcTBa 3a OrpaHM4aBaHe Ha (M3NYECKMs A0CTLN 4Ypes
HaaexaHW 3aknoyBall CUCTEMIA U CkC cpefcTea 3a aeapWeH OOCTeN.



ﬂDK‘j‘MEHTHT& fa Ce cbxpaHABaT B MeTanHW CTenaxn WNu MeTanHd wWwkadose.
[Ba NbTWM rogWWHO Ce W3BLPLWIBA OCHOBHO MOYWCTBAHE Ha apPXWBHWUTE NOMELUEHWS,

CEYETaHO C ,E,ESHHCIJEKLI.HFI. Ae3NHCEeKUWA “ depaTyaauua.
B ofwua nnaH Ha opraHW3auMATa 3a ynpaeneHuWe NpU KpU3W ce BKMIOYBA pasfaen 3a
AelcTBuATa H no OTHOLWEHKWE Ha dpxuvea.

MoapexgaHeTo Ha AOKYMEHTWTE B apXWBOXpaHWNWWiaTa Ce W3BbplIBa Mo CXema,
W3roTBEHa MO CTPYKTYPHO-XpOHONoruyeH npuHuwn. [Jenata ¢ oBL0aAMUHUCTDATUBHK
AOKYMEHTM CE NMOCTABAT W CbXpaHABaT B TELPAW NANKM WAn B KyTUW. TBBLPAMUTE Nanku u
NoABLP3aHUTE TOMOBE CE ChbXpaHABaT BLB BEPTUKaNHO nonoxedHue.B nomeweHusTa,
onpegeneHn  3a  apXMBOXPAHMNWLLA, C&  CbXPaHABAT  CaM0  JOKYMEHTH.
[locTen Ao apxuea MMaT camo ANBXHOCTHWTE NWLUA, OTFOBapsALWLM 33 CbXPaHABAHETO U
M3MON3BaHETO Ha AOKYMEHTUTE OT apXWBa, U B TAXHO NPUCHLCTBME- NMUA, OTOPU3NPaHN
A3 W3BLPLWIBAT KOHTPON MO OMa3BaHETO W CbLXPAHABAHETO Ha JOKYMEHTHUTE.
JokymeHTUTE ChABLPKALM NWYHM GAHHW CE WM3NON3saT OT CAYMWTENWTE CbrMacHo
BBLTPELIHWUTE Npasuna.

MaHacAaHeTo Ha  AOKYMEHTM  W3BBH  OpraHusauMuTe  3a  Hyxawte  Ha
cneuvanu3vpaHM AbPXKaBHM OpraHM Cce M3BbplwBea cbobpa3zHo AelcTBawWwoTo
33aKOHOAATENCTBO W Cneg NUCMEeHO paspelueHWe OT PLKOBOAWTENs Ha opraHu3auuATa.
3a BCAKO M3HACAHE W BPbLAHE HA AOKYMEHTH W3BLH OpraHusauuWTe Ce W3roTeA
npepasaTenHo-NpuemMaTeneH NPoTOKoN, B KOWTO CE ONUCBAT AOKYMEHTUTE, Onpeaens ce
CPOKbT 3a M3nonasaHe W ce Aeknapwupa aHraXMMEHTBT 338 BPbLLUAHETO UM B apxuvBsa.
MNpw ycTaHoBABAHE Ha NUNCK W YBPEXOAHWA CNef BpbLLWAHEeTO Ha AOKYMEHTUTE B apxuBa
ce CbCTaBA MPOTOKON W MUCMEHO Ce YBEAOMABA PbLKOBOAMTENAT Ha OpraHusauwATa.
ANb¥HOCTHOTO NWUE, OTroBapsALLO 33 apxws, NPOBEPSBa CbhCTaBa U ChLCTOSHUETO Ha
OOKYMEHTWUTE Npeau W cnej uanonasade.
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